
Stanislaus County

FACILITY USE ASSESSMENT
INSTRUCTIONS FOR USE



Beginning The Assessment Process

An initial email was 
submitted to the various 
facilities prior to 
performing the 
assessments. This 
email contained an 
explanation of the 
assessment process 
and why we were 
performing them.



Facility Pre-Assessment Questionnaire

A Facility Pre-
Assessment 
Questionnaire was 
attached to the initial 
email for completion. The 
response would provide 
team leads information on 
the types of facilities to be 
assessed. 



Site Assessment Date Time Request

Assessments were 
scheduled in advance 
via email.



Pre Assessment Training

Each Agency contributed personnel and over 
30 staff were trained in the proper use of the 
assessment tool and accompanying forms. 
Training consisted of instructing team 
members in the ADA requirements of the 
various structures and design elements they 
would encounter.



ADA FAQ’s

Teams received a copy 
of the ADA FAQ’s 
handout in hopes that 
this would answer any 
questions they might 
have. Team members 
were also encouraged 
to ask additional 
questions if the handout 
did not answer a 
particular question.



Some Basic Drafting Symbols

Members were 
provided a symbol key 
and given instruction as 
to what the various 
symbols were and 
when to utilize them 
when performing field 
sketches of the facility. 



Collaborative Facility 
Resource Diagram

A sheet of ¼” x ¼ “
graph paper was 
utilized in the field 
sketching of the facility. 
The header requires 
completion of basic 
questions. 



Site Assessment Worksheet

The teams were composed of at least two 
people, with three being the ideal number of 
people to perform the assessment. Teams 
were structured with one Team Leader and 
1-2 runners. The runners would obtain 
information for the Team Lead utilizing the 
site assessment worksheet.



Site Assessment Worksheet

Runners record various 
information about the 
facility and return 
completed worksheet to 
Team Leader to record 
on the Facility 
Resource Survey.



Facility Resource Survey - Symbols

Throughout the Facility 
Resource Survey there 
were three symbols 
utilized. There was a 
Camera symbol that 
indicated what 
photographs were 
needed.



Facility Resource Photographs

Camera symbols 
throughout the Facility 
Resource Survey were 
to indicate the minimum 
photographs that were 
to be taken. 



Facility Resource Survey - Symbols

In addition to the 
Camera symbol there 
was a Running Man 
symbol utilized to 
signify that this 
information was to be 
gathered by the 
runner(s).



Facility Resource Survey - Symbols

And finally, a 
Telephone symbol 
utilized to signify that 
this information was to 
be gathered at a later 
date by telephone 
communication.



Facility Resource Survey

The Facility Resource Survey form was 
developed through a multi-agency collaborative 
effort with key personnel as subject matter 
experts in ADA requirements, who trained the 
team members on ADA Standard requirements. 
Facilities were not eliminated or reported for not 
meeting these standards, however it was 
simply noted on the assessment form that there 
was an existing condition that may pose an 
accessibility issue. 



Facility Resource Survey Page 1

Page one of the Facility 
Resource Survey has basic 
Facility information most of 
which was gathered in the 
initial emails to the facilities. 
There is a header that 
indicates what the facility is 
to be utilized as. This was 
determined by a committee 
after the assessments were 
completed.



Facility Resource Survey Page 4-9

Pages 4-9 addresses 
the majority of the ADA 
requirements such as 
parking, path of travel 
and bathrooms etc.



Facility Resource Survey Page 4-9

Also contained within 
these pages are 
sections for Food 
preparation and 
sanitation.



Facility Resource Survey Page 4-9

Building furniture and 
exterior spaces etc. can 
also be recorded.



Facility Resource Drawings

The Team Leader was 
responsible for creating a 
sketch utilizing the Facility 
Resource Diagram using the 
drafting symbols. These field 
drawings were converted 
into Visio digital drawings 
and subsequently converted 
into PDF files.



Stanislaus County

Facility Use Assessment :
Assessment Kits



There are certain tools that will need to be assembled into kits for the 
assessment teams. Below is a list of the items that were assembled 
into our assessment kits. We added pencils, pens and extra 
assessment forms in each assessment kit.



Stanislaus County

Facility Use Assessment:
Training Your Personnel



Training personnel to effectively perform assessments is one of the most 
critical aspects to ensure complete and accurate assessments. The 
personnel to receive training should be considered as team leaders as 
they will coordinate the team members during the actual assessment.

Included in this assessment module are resources to assist you in 
answering questions that may arise during the training process. They 
include but are not limited to the following:

ADA Shelter Checklist

ADA Glossary

Accessibility FAQ’s

Assessment Form Symbol Key

Training Personnel



U.S Department of Justice

ADA Checklist for Emergency Shelters



This is the United States Department of Justice’s ADA Checklist for 
Emergency Shelters. There is substantial information for your 
assessment teams to review in this document. The better they know 
this information the easier the assessments will be.



The United States Department of Justice’s ADA Checklist for 
Emergency Shelters demonstrates various procedures such as how 
to perform critical measurements of doorways. This is just one 
example of the useful information contained in this document.



ADA Accessibility

Accessibility FAQ’s



The Accessibility FAQ document contains some of the most 
common questions regarding accessibility. The questions are 
very informative and can be used as a quick reference 
document.



Stanislaus County

Facility Use Assessment:
Utilizing The Facility 
Resource Survey 
Assessment Form



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

Glossary



The Facility Resource Survey Assessment Form contains 
some of the terminology contained in the form. This 
document is included as a quick reference for personnel who 
might not be familiar with the various terminology used in the 
form.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

Assessment Symbols



Facility Resource Survey Assessment 
Form - Symbols

Throughout the Facility 
Resource Survey 
Assessment Form there 
are three symbols 
utilized. There is a 
Camera symbol that 
indicates where and 
how many photographs 
need to be taken.



Facility Resource Photographs

Camera symbols throughout 
the Facility Resource Survey 
Assessment Form indicate the 
minimum photographs that 
need to be taken by the 
presence of an X4 marking. In 
this instance the “4” indicates 
the number of photographs 
that should be obtained. These 
numbers can vary as required by 
your needs. Keep in mind “A 
Picture is Worth a Thousand 
Words”



Facility Resource Survey Assessment 
Form - Symbols

In addition to the 
Camera symbol there is 
a Running Man symbol 
utilized to signify that 
this information is to be 
gathered by the 
runner(s).



The Site Assessment Worksheet is the document that the runners utilize 
to record various information about the facility. After the information is 
obtained the runners return the completed worksheet to the Team 
Leader to record the information on the Facility Resource Survey
Assessment Form .



Facility Resource Survey Assessment 
Form - Symbols

The telephone symbol 
is utilized to signify that 
this information may be 
gathered at a later date 
via a telephone or email 
communication.



This is an example of a section of the Facility Resource Survey 
Assessment Form and the information the may be gathered at a 
later date via a telephone or email communication.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 1

Facility Usage Determination



This is the header area that indicates what the facility is to be utilized 
as. The facility usage possibilities were determined by a committee 
after the assessments were completed with many factors being taken 
into consideration.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 1

Facility Information



This is the section of the form that is utilized to record facility 
availability and contact information. This information in this section 
can be obtained via email during the pre-assessment request 
process. 



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 1

Facility Address Information



This is the section of the form that is utilized to record the facility 
address and if utilizing the Thomas Map Books you can record the
pertinent information. Access to major roads and Public 
Transportation is recorded here as well.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 1

Parking & Exterior Space Information



This is the section of the form that is utilized to record the facility 
parking and usable exterior spaces. This information is useful in the 
facility usage determination process.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 2

Parking Area ADA Information



This is the section of the form that is utilized to record the facility 
parking areas ADA Accessibility. Department of Justice ADA 
standard requirements are provided for each item on the form 
eliminating the need to research the ADA standards.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 2

Parking Area ADA Information 
(Continued)



This is the remainder of the section of the form that is utilized to 
record the facility parking areas ADA Accessibility. There is a 
comment section for additional note regarding possible ADA issues 
with parking areas identified



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 3

Path Of Travel ADA Information
(From Parking Area To Shelter Entrance)



This is the section of the form that is utilized to record the path of 
travel ADA Accessibility from the facility parking areas to the facility 
entrance. Once again the Department of Justice ADA standard 
requirements are provided for each item on the form.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 3

Path Of Travel ADA Information
(From Parking Area To Shelter Entrance)



This is the continuation of the section of the form that is utilized to 
record the path of travel ADA Accessibility from the facility parking 
areas to the facility entrance. 



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 4

Path Of Travel ADA Information
(From Parking Area To Shelter Entrance)



This is the remainder of the section of the form that is utilized to 
record the path of travel ADA Accessibility from the facility parking 
areas to the facility entrance. 



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 4

Path Of Travel ADA Information
(Access Ramps)



This is the section of the form that is utilized to record any handicap 
access ramps that may be encountered either along the path of 
travel or at the facility entrance. Department of Justice ADA standard 
requirements are provided for access ramp applications.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 4

Path Of Travel ADA Information
(Access Ramps)



This is the remainder of the section of the form that is utilized to 
record any handicap access ramps that may be encountered either 
along the path of travel or at the facility entrance. 



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 5

Facility Exterior Features



This is the section of the form that is utilized to record the exterior 
features of the facility. This also is where the interior features section 
of the form begins.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 5

Facility Elevator Features



This is the section of the form that is utilized to record the elevator 
ADA Information for facility elevators if any are utilized. Department 
of Justice ADA standard requirements are provided for each item on 
the form eliminating the need to research the ADA standards.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 6

Facility Interior Features



This is the beginning of the section of the form that is utilized to 
record the interior ADA Information. Department of Justice ADA 
standard requirements are provided for each item on the form 
eliminating the need to research the ADA standards.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 6

Facility Interior Features
(Continued)



This is the continuation of the section of the form that is utilized to 
record the interior ADA Information. Department of Justice ADA 
standard requirements are provided for each item on the form 
eliminating the need to research the ADA standards.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 6

Facility Available Furniture



This is the section of the form that is utilized to record information 
regarding the available furniture in the facility. Inquiring with the 
facility custodial staff can be helpful in locating additional items that 
may not be visible at the time or location of the assessment.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 7

Facility Food Preparation Area
(If Available)



This is the section of the form that is utilized to record information 
regarding any food preparation areas available in the facility. The 
various available food preparation equipment is listed here.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 7

Facility Sanitation & Restrooms



This is the section of the form that is utilized to record information 
regarding the sanitation and restrooms of the facility. The ADA 
Information in regards to the restrooms will be recorded on 
subsequent pages.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 8

Facility Restrooms



This is the section of the form that is utilized to record information 
regarding the ADA accessibility of the restrooms in the facility. 
Department of Justice ADA standard requirements are provided for
each item located in the restroom.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 8

Facility Restrooms
(Continued)



This is the continuation of the section of the form that is utilized to 
record information regarding the ADA accessibility of the restrooms 
in the facility. Department of Justice ADA standard requirements are 
provided for each item located in the restroom.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 9

Facility Accessibility Information



This is the section of the form that is utilized to record various 
information regarding the ADA accessibility throughout the facility. 
Department of Justice ADA standard requirements are provided for
each item.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 9

Facility Accessibility Information
(Continued)



This is the continuation of the section of the form that is utilized to 
record various information regarding the ADA accessibility 
throughout the facility. Department of Justice ADA standard 
requirements are provided for each item.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 10

Facility Utility Information



This is the section of the form that is utilized to record various 
information regarding the utilities in  the facility. This information can 
usually be obtained with a follow up telephone or email 
communication.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 10

Facility Communication System 
Information



This is the section of the form that is utilized to record various 
information regarding the communication systems available in  the 
facility. This information can usually be obtained with a follow up 
telephone or email communication.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 10

Facility Security Information



This is the section of the form that is utilized to record various 
information regarding the security systems utilized in  the facility. A 
portion of this information can be obtained while performing the
assessment and the items that cannot can usually be obtained with a 
follow up telephone or email communication.



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM

PAGE 10

Assessment Form Signature



Don’t forget to sign and date the assessment form. This is a tracking 
mechanism for who and when the assessment was performed. The 
assessment teams that you create in your own organization will 
improve with every assessment that they perform.



Stanislaus County

Facility Use Assessment:
Sketching The Facility



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM 

SYMBOL KEY

Common Drafting Symbols



These are some common drafting symbols that the individual that is 
sketching the facility can utilize. When multiple light switches are present 
in one switch panel annotate the number by entering the number next to 
the switch symbol. This is a useful tool to attach to the diagram form as a 
quick reference tool for the person sketching the location



FACILITY RESOURCE SURVEY 
ASSESSMENT FORM 

DIAGRAM FORM

Diagram Page
(¼”x ¼” Graph)



This is the section of the form that is utilized to record the facility 
space name such as “Cafeteria” etc. There is also a place for the 
square footage of the space. This can be determined by multiplying 
the width by the length of the space after measurements are taken.



This is the section of the form that is utilized to sketch the facility 
space that will be utilized as a shelter. It is important to not only show 
the locations of various items such as light switches and electrical 
outlets it is also critical to measure the length and width of the space.



This is an example of the various drafting symbols utilized in the sketch 
of the facility. Note that the north arrow is present in the sketch. This is 
an important attribute to note for directional purposes. Note that the 
length and width of the room was measured to be able to calculate the 
square footage of the space that was sketched.



FACILITY RESOURCE SURVEY 
ASSESSMENT PROGRAM

In conclusion, we here at Stanislaus County hope that this 
Facility Resource Assessment module will provide you with 
the necessary tools to develop your own Multi-Agency 
Facility Resource Assessment Program. The collaborative 
efforts that were expended by all of the involved agencies 
were enormous and definitely contributed to the overall 
success in achieving our goal.

We would like to thank the following agencies for making 
this program a success . . .


