


KOHA STEPS & Resources   

STEP 1 - KOHA Forms  

All KOHA forms are available in English and multiple other languages (Chinese, Korean, Spanish, Tagalog, 

Vietnamese). 

KOHA forms should be sent to parents/caregivers in the TK and kindergarten registration packets. Other KOHA 

form distribution opportunities include TK and kindergarten orientation and back-to-school nights.  

IMPORTANT: If your school or district is still using the older KOHA forms, please discontinue their 

use as soon as possible and use the updated forms listed below.   

 

Key Updates to KOHA Forms, Revised in 2022 

• Forms were revised to include more information about whether children with urgent dental care 

needs received follow-up care. Since a primary goal of KOHA is to connect children to a dental home (a 

regular source of dental care), this section helps schools and LOHPs ensures students are getting the 

care they need.   

• A more detailed waiver form that is separate from the KOHA form discourages easy waiving when a 

screening could be completed for the child. More information is now included to learn why 

parents/caregivers may waive, so LOHP staff can work with school staff and community partners to 

address those barriers.  

https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/koha-forms
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/koha-forms
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/koha-forms


Additional Forms 

Parent Notification Letter  

Describes what the KOHA requirement is and what parents/caregivers need to do. It includes information 

about how to access dental care in the county, as well as basic oral health information.  

 

KOHA On-Site Screening Opt-Out Letter  

(For schools hosting on-site screenings)- This letter only 

goes to parents/caregivers of students at schools 

receiving on-site screenings and is a way they can let 

schools know they would not like to have their child 

receive the free on-site oral health screening.  

 

 

 

 

 

 

https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/koha-forms
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/koha-forms#:~:text=Tagalog%20%E2%99%A6%20Vietnamese-,On%2DSite%20Screening%20Opt%2DOut%20Letter,-(for%20schools%20hosting
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/koha-forms#:~:text=Tagalog%20%E2%99%A6%20Vietnamese-,On%2DSite%20Screening%20Opt%2DOut%20Letter,-(for%20schools%20hosting


KOHA Screening Results Letter for 

Parents/Caregivers  

An additional site-specific form for on-site KOHA 

screenings. It is completed by the dental provider for each 

child receiving an on-site school oral health screening. It is 

sent home to parents/caregivers and includes information 

about the basic findings and any next steps needed.  

English -  Sample Screening Results Letter 

Spanish – Sample Screenign Result Letter   

 

 

 

 

 

Waiver Forms  

The KOHA is a statewide mandate that needs to be completed and submitted to the school. If 

parents/caregivers need further assistance to complete the KOHA, they are encouraged to contact their school 

health staff or Stanislaus County’s Oral Health Program. If they are unable to receive the necessary assistance 

by May 31st, then a waiver should be provided to the parents/caregivers to sign and indicate the reason for 

waiving.  

Best practices: 

If parents/caregivers indicate they are unable to complete the KOHA because they: 

• Cannot find a dental office that accepts their child’s dental insurance  

• Cannot afford an assessment for their child 

• Cannot find the time to get to a dentist 

• Cannot get to a dentist easily 

• Believe their child would not benefit from the assessment 

School staff can provide resources and additional information about: 

• How to find a dentist 

• Medi-Cal Dental Care Coordination Form (for those that need to be connected to care) 

• Enroll in Medi-Cal health and dental insurance 

• Use the Medi-Cal Transportation Benefit to Get to a Dental Appointment 

• KOHA Educational Materials to Share with Parents/Caregivers 

 

https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/Site%20KOHA%20Screening%20Results%20Letter%20%28English%29.docx
https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/Site%20KOHA%20Screening%20Results%20Letter%20%28Spanish%29.docx
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/waiver
https://smilecalifornia.org/find-a-dentist/
https://dental.dhcs.ca.gov/Providers/Medi_Cal_Dental/CareCoordinationReferralForm
https://dental.dhcs.ca.gov/Providers/Medi_Cal_Dental/CareCoordinationReferralForm
https://benefitscal.com/
https://smilecalifornia.org/common-questions/what-if-i-do-not-have-a-ride/
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/reminders
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/koha-forms#:~:text=The%20KOHA%20screening%20results%20letter%20for%20parents/caregivers


 

STEP 2 - Reminders 

 
It is best practice to send at least three reminders—through the end of the school year or May 31st, whichever 

date comes first—to parents/ caregivers who have yet to return KOHA forms.  

 

English - Sample Reminder Letter Template  

Spanish - Sample Reminder Letter Template  

 

Smile California “Healthy Children are Ready to Learn” Video  

Smile California KOHA Flyer and Poster 

 

https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/reminders
https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/Updated%20parent%20reminder%20letters%2C%20Eng_TK%20lang_2.2025.docx
https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/Updated%20parent%20reminder%20letter%20Spn_TK%20lang_2.2025.docx
https://www.youtube.com/watch?v=bR_ZaZS_g5o
https://smilecalifornia.org/school-readiness-2/kindergarten-oral-health-assessment/
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/koha-forms#:~:text=Tagalog%20%E2%99%A6%20Vietnamese-,On%2DSite%20Screening%20Opt%2DOut%20Letter,-(for%20schools%20hosting


 

 

 

 

 

 

 

 

 

 

 

 

 

Flyer: English | Spanish | Chinese                                                  Poster: English | Spanish 

 

STEP 3 – Forms Received  

Forms Completed Through On-Site School Screenings 

Completed forms from the screening day are given to school staff by the dental screening 

provider/organization and are reviewed for “Treatment Urgency.” For forms with “urgent care needed” see 

“Forms With Urgent Dental Care Needs” section below.  

 

Completed KOHA Forms (Assessments and Waivers) 

Each school is required to track, tally, and report specific data from the KOHA forms (assessments and waivers) 

for each child eligible for KOHA. The forms are collected and tracked continuously throughout the school 

year. This student-level data must then be aggregated and entered in the System for California Oral Health 

Reporting(SCOHR) by July 1st. (see “Report Data into SCHOR” section below for more details about entering 

data into SCOHR.) 

 

 

https://smilecalifornia.org/wp-content/uploads/2021/07/KOHA-Flyer-Eng.pdf
https://smilecalifornia.org/wp-content/uploads/2021/07/KOHA-Flyer-Spn.pdf
https://smilecalifornia.org/wp-content/uploads/2021/07/KOHA-Flyer-Chinese.pdf
https://smilecalifornia.org/wp-content/uploads/2022/05/KOHA-Poster_8.5x11.pdf
https://smilecalifornia.org/wp-content/uploads/2022/05/KOHA-Poster_8.5x11_SPN.pdf
https://www.ab1433.org/home/overview
https://www.ab1433.org/home/overview
https://smilecalifornia.org/oral-health-and-school-readiness/kindergarten-oral-health-assessment/


Tools for data collection: 

• KOHA Data Input Form Excel Worksheet—Allows for organized data tracking throughout the school 

year highlighting students requiring follow-up. This worksheet includes key fields aligned with SCOHR 

reporting requirements and can be used to efficiently compile, aggregate, and review data for errors 

before submission. 

 

• KOHA Data Input Form Excel Worksheet Training Video—Walks you through how to utilize the “KOHA 

Data Input Form Excel Worksheet.” 

 

Forms With Urgent Dental Care Needs 

On the completed KOHA screening form (Section 2), there are three “treatment urgency” levels: 

1. No obvious problem found 

The child has no obvious dental problems and should continue to have routine examinations by their 

dentist every six months.    

2. Early dental care recommended 

The child has a tooth or teeth that have decay and should be checked by their dentist. They may benefit 

from sealants. The child’s parent/guardian should contact the child’s dentist, who will determine 

whether treatment is needed.  

3. Urgent care needed  

The child has a tooth or teeth that appear to need immediate care, as there is pain, infection, or 

swelling. The child’s parent/guardian should contact the child’s dentist as soon as possible for a 

complete evaluation. 

 

 

 

 

 

 

 

 

 

 

https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/KOHA%20Data%20Input%20Form%20Excel%20Worksheet_12.2024.xlsx
https://youtu.be/SlLjdeaeKDk?si=suSpzKcwcJNn9OB_
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/urgency-referrals


 

The KOHA process requires follow-up for students with the highest level of treatment urgency - 

urgent dental care needs. This information is recorded on Section 3 of the KOHA form:  

 

 

 

 

 

 

For children receiving the screening at their dental office:  

1. The dental office should address the urgent care need, and inform the parent/caregiver of next steps, 

including scheduling a follow-up appointment.  

2. They may provide the needed treatment that same day. If the child didn’t receive needed treatment the 

same day as their screening, school staff—if able—should follow-up with parents/caregivers to see if 

the child received needed treatment. School staff will then complete this part of Section 3 of the KOHA 

form.  

3. The dental office should complete these parts of Section 3 of the KOHA form.  

 

For children receiving the screening at their school:  

1. Parents/caregivers of children screened should complete the “notified parent” part of Section 3 on the 

KOHA form—date when they received the “screening results letter” (See “KOHA Screening Results 

Letter for Parents/Caregivers” above).   

2. School staff shall follow-up with parents/caregivers to see if a follow-up appointment was made for the 

child, and if the child received needed treatment.  

3. School staff will then complete these parts of Section 3 on the KOHA form.   



For children who do not have a dentist OR are unable to be seen AND need treatment: 

Complete a Medi-Cal Dental Care Coordination Referral Form.  

For assistance, please reach out to Stanislaus County Oral 

Health Program. 

 

 

 

 

 

 

STEP 4 – Report Data into System for California Oral Health 

Reporting (SCOHR) 
Each school is required to track, tally, and report specific data from the KOHA forms for each child eligible for 

KOHA into the System for California Oral Health Reporting (SCOHR) database.  

 

ALL KOHA DATA FOR THE SCHOOL YEAR IS DUE IN SCOHR BY JULY 1ST AT THE LATEST 

 

SCOHR User Manual 

For detailed information about SCOHR and step-by-step instructions and screenshots for the different steps 

and user type click on “Getting Started with SCOHR.”  

 

 

 

 

 

 

SCOHR Frequently Asked Questions (FAQs)  

How to create an account 

 

https://dental.dhcs.ca.gov/Providers/Medi_Cal_Dental/CareCoordinationReferralForm
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/data
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA/data
https://www.ab1433.org/home/overview
https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/SCOHR%20User%20Manual%202023.pdf
https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/SCOHR%20User%20Manual%202023.pdf
https://oralhealthsupport.ucsf.edu/scohr#manual:~:text=FAQs%20Provided%20by%20SJCOE
https://oralhealthsupport.ucsf.edu/scohr#How-do-I-create-a-SCOHR-account:~:text=Creating%20and%20Editing%20User%20Accounts
https://dental.dhcs.ca.gov/Providers/Medi_Cal_Dental/CareCoordinationReferralForm
https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/SCOHR%20User%20Manual%202023.pdf


How to Input Data into SCOHR 

Data can be input into SCOHR in two ways: 

1. Data Input Form  

Aggregate data can be entered for one school at a 

time. For step by step instructions follow “Reporting” 

in the SCOHR User Manual. 

 

 

 

 

 

 

2. Upload Data 

Aggregate data for multiple schools can be uploaded at one time using the bulk upload function. For 

step by step instructions follow “Uploading Data” in the SCOHR User Manual. 

 

 

 

 

 

 

 

 

 

 

 

 

SCOHR Technical Assistance 

Email:  scohr@sjcoe.net  

Phone number: (866) 762-9170 

https://www.ab1433.org/admin/data/input
https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/SCOHR%20User%20Manual%202023.pdf
https://www.ab1433.org/admin/data/upload
https://oralhealthsupport.ucsf.edu/sites/g/files/tkssra861/f/wysiwyg/SCOHR%20User%20Manual%202023.pdf
mailto:scohr@sjcoe.net
https://www.ab1433.org/admin/data/upload


Resources  

Tips and Promising Practices for Implementing KOHA 

KOHA Frequently Asked Questions (FAQs) 

Contact Us 

Stanislaus County Oral Health Program  

Phone: (209) 558-5657 

Email: healthpromotion@schsa.org |Website 

 

https://www.schsa.org/PublicHealth/mainpages/oral/
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA#:~:text=Tips%20and%20Promising%20Practices%20for%20Implementing%20KOHA
https://oralhealthsupport.ucsf.edu/our-programs/school-programs/KOHA#:~:text=Frequently%20Asked%20Questions%20(FAQs)%C2%A0
tel:+12095585657
mailto:healthpromotion@schsa.org
https://www.schsa.org/PublicHealth/mainpages/oral/

